Standard 4

This step by step guide has been prepared to assist you with completing Standard 4 of the
Quality Rated School-Age portfolio independently.
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To access Standard 4, log into your Quality Rated account and open your current portfolio. In
the brown banner at the bottom of the website, you can access additional portfolio resources
by clicking “QR Portfolio.” Quality Rated has provided a list of frequently asked questions for
school age programs. For Standard 4, Quality Rated has provided the Georgia Afterschool &
Youth Development Quality Standards and sample surveys for families and students.
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In this section, you will complete a questionnaire for curriculum used in your program.

SCHOOL-AGE CURRICULUM QUESTIONNAIRE Tl

Instructions

Step 1:

Click on the link for the curriculum questionnaire.

Step 2:

Enter the curriculum name and a brief narrative explaining how the curriculum used in your program meets the indicators described and provide written
evidence that supports alignment with Georgia Afterschool & Youth Development Quality Standards.

Step 3:

Click the "Save and Continue’ button to continue to the questionnaire.

Step 4:

Complete the curriculum Checklist by clicking the appropriate "Yes' or ‘No' response for each question. Click Save and Continue until you reach the end of the
questionnaire.

Step 5:
Click on the box at the bottom of the sereen to indicate that this section is complete,

Congratulations, you have successfully completed School-Age Curriculum Questionnaire.

[ Check this box to indicate that this section is complete when the curriculum narrative and questionnaire have been completed.

N View Standard 4 Rating Rubric

After opening the portfolio, click on Standard 4 to view the different sections for this standard.

The first section is Curriculum Questionnaire which will be completed based on the curriculum
used by the program. The curriculum is the academic content of a child's day, and
encompasses everything that a child learns in the classroom. In all matters concerning the
philosophy of the program, the curriculum should promote active learning and cultural
diversity while helping children meet various language, social emotional, physical and

cognitive goals. The curriculum should also provide strategies and guidance to support all
children of all ages.

To begin this section, click SCHOOL-AGE CURRICULUM QUESTIONNAIRE.
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School-Age Curriculum

I The following are Indicators of an effective curriculum: I

« Children are active and engaged.

« Goals are clear and shared by all.

«+ Cumiculum is evidence-based.

«+ Valued content is leamed through investigation and focused, intentional teaching.
« Curriculum builds on prior learning and experiences.

« Curriculum Is comprehensive.

+ Pr ional validate the subjeci-matter content.

» The curriculum is likely to benefit children.

Curriculum Name:

Provide the name of your School-Age Curriculum

In a written narrative explain how the curriculum used In your program meets each of the Indicators described above and provide written evidence that supporis
alignment with Georgia Afterschool & Youth Development Quality Standards.

Add a short description of the curriculum, see the indicators above and the rubric for guidance.

BACK (B SAVE AND CONTINUE
I View Standard 4 Rafing Rubric I

Before completing the questionnaire, information about the program’s curriculum must be
entered into the provided boxes. The first box is for the Curriculum Name. In the narrative box,
provide a brief explanation of how the program’s curriculum demonstrates each of the
indicators described in the list above and aligns with the Georgia Afterschool & Youth
Development Quality Standards. Once this information has been entered, click SAVE AND
CONTINUE.

More guidance for this section can be found by clicking View Standard 4 Rating Rubric at the
bottom right corner of the page. A link to the rubric can be found in each section of the
portfolio standard.
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School-Age Curriculum

=
A Checklist for School-Age Curriculum
Does Your Program’s Curriculum Meet the Following Requirements?
Activities address the academic, cognitive, physical, social, and emotional needs of the children.
Q Yes O No
Activities are developed for the children’s age and skill level. O Yes O No
Considers development, interests, age, abilities, and skill levels when grouping children
OYes (O No
Creates developmentally appropriate learning environments and activities using appropriate methods and resources O Yes O No

| BACK ‘ SAVE AND CONTINUE |
View Standard 4 Rating Rubric

In the questionnaire, each statement will be answered with a “yes” or “no”, and should be
based on the program’s current practices, policies, and procedures. Once all statements on the
page have been answered click SAVE AND CONTINUE.
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In this section, you will complete & questiannaire for curriculum used in your program.

v Completed

Instructions:

Step 1:

‘Click on the link for the curmiculum questionnaire.

Step 2:

Enter the curmculum name and a brief narrative explalning how the curriculum sed in your program meets the Indicators described and provide written
‘avidence that supports alignment with Gemgla Afterschool & Youth Development Quality Standards.

Step 3;

Click the ‘Save and Confinue’ button to cantinue to the questionnaire.

Stap 4:

Complele the curriculum Checklist by clicking the appropriate "Yes' or ‘No! respanse for each question. Click Save and Continue until you reach the end of the
questionnalre.

Step 5
Click on the bax at the battom of the screen to indicate that this section is complete.

Congratulations, you have successfuly compisted School-Age Curmlculum Questionnaire

B Check this box 1o indicate that this sectian is complete when the curriculum namative and guestionnaire have been completed.

b Wiew Standard 4 Rating Rubric
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4.1 Curriculum Points.
Possible
4.1.0 Criteria not met. o

4.1.1 The program uses an age appropriate curriculum that supports development acrass all five
learning domains (physical development and motor skills, social and emotional development, 2
approaches to play and learning, communication, language and literacy, and cognitive development
and general knowledge) and is culturally, linguistically, and developmentally appropriate.

4.1.2 Has completed all of criteria 4.1.1, and the program curriculum Is aligned with the Georgio
Afterschool & Youth Development Quality Standards. 4

What to Submit for Standard 4.1
Initial Application and Reassessment:
Description of your program’s curriculum used at each age level including the following:
o Results of curriculum questionnaire demonstrate how curriculum supports the five learning domains
(physical development and motor skills, social and emotional development, approaches to play and
learning, communication, language and literacy, and cognitive development and general knowledge)

o Curriculum narrative shows how the curriculum is aligned with the Georgia Afterschool & Youth
Development Quality Standords. These standards can be found at: http://georgiaasyd.org/quality-
standards

Once back on the home screen, there should be a green check mark and "Completed" showing
next to SCHOOL-AGE CURRICULUM QUESTIONNAIRE. Check the box at the bottom of the page
to indicate this section is complete.

This section of the rubric is for Standard 4 Curriculum. Points will be awarded based on the
information provided in the curriculum narrative and questionnaire.
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Lesson Pians - Upload:

In this section, upload one week of lesson plans per age group and show accommodations to meet children’s individual needs (equipment, materials, i

communication tools, visual supports, etc.). The applicable age group and dates should be indicated on the lesson plans. s Seectines I age e
E=

@ View Upload Instructions

P _f' UPLOAD EVIDENCE Note: The follow documents are valid to upload on this page: PDF, JPG, JPEG, GIF, PNG,
BIP,TIF, TIFF(up o 12.M4B).
Note : The following types of documents are valid to upload on this page: PDF, JPG, JPEG, GIF, PNG, BMP, TIF, TIFF. T

O Gheck here if esson pian uses Georgia Afterschool & Youth Development Qually

No Data Found. Standards

[J Check this box to indicate that this section is complete when all evidence documents have been uploaded.

View Standard 4 Rating Rubric

The second section of Standard 4 is the Lesson Plans. The lesson plans that will be uploaded
for the program should contain a full five-day week, Monday through Friday, with no holidays
during this week. It is important to ensure the date of the lesson plan is clearly listed on the
plan. The ages/grade groups should also be listed on the plan as lesson plans can be created
for different groups.

An important part of lesson planning is to ensure that the environment is engaging and
inclusive for all children no matter their age or ability. The lesson plan should include any
accommodations or adaptations that are utilized to support the growth and development of
any child in the group. Equipment, materials, tools, visual supports and resources needed for
any accommodations or adaptations should be listed on the lesson plan for every activity
where it is needed.

Before uploading, ensure the lesson plan has been saved as a PDF, JPG, JPEG, GIF, etc. as listed
in the Note below UPLOAD EVIDENCE. Once lesson plans are ready to be uploaded, click
UPLOAD EVIDENCE.
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Lesson Plans - Upload:

Age Group:  Select > |
Select the dofikaiac i loaded by browsing to the file on your computer.
School age
Se File
Note: The following types of documents are valid to upload on this page: PDF, JPG, JPEG, GIF, PNG,
BMP. TIF, TIFF(up to 12 MB).
Description:
O Check here if lesson plan uses Georgia Afterschool & Youth Development Quality
Standards

& UPLOAD CANCEL

To upload the lesson plan, first select the Age Group from the drop-down menu. The options in
the drop-down menu will be based off the information provided in Standard 1 Classroom
Information. Next, click Select File to locate the saved lesson plans on your computer.
Depending on the size of the document, this may take a few minutes. Please wait until the
green upload bar is gone and the file shows in this section. In the Description box, provide a
brief note to identify the lesson plan. This is especially helpful if more than one document will
be uploaded. Check the box to indicate if the lesson plan uses the Georgia Afterschool & Youth
Development Quality Standards. Once all information has been provided, click UPLOAD.
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In this section, upload one week of lesson plans per age group and show accommodations 1o meet children's individual needs (equipment, materials,
communication tools, visual supports, etc.). The applicable age group and dates should be indicated on the lessan plans.

© View Upload Instructions X UPLOAD EVIDENCE

Note : The following types of documents are valid o upload on this page: POF, JPG, JPEG, GIF, PNG, BMP, TIF, TIFF

Files will be shown here

“~ Check this box o indicate that this section is complete when all eviden have been uploaded,

View Standard 4 Rating Rubric

4.2 Activity/Lesson Plans and Accommodations for Every Child Points

Possible
4.2.0 Criteria not met. 0
4.2.1 Activity/lesson plans are used for all age/grade groups. 2

4.2.2 Has completed all of criteria 4.2.1, and activity/lesson plans include evidence of adaptations to
meet children’s individual needs. 4

What to Submit for Standard 4.2
Initial Application and Reassessment:
o  One week of lesson plans per age/grade group that show accommaodations to meet children’s individual
needs (equipment, materials, communication tools, visual supports, etc.)

Once back on the home screen, the uploaded lesson plan will show as indicated by the arrow
above. To upload another lesson plan, click UPLOAD EVIDENCE, and follow the previous
instructions. When all needed lesson plans have been uploaded, check the green box to
indicate this section is complete.

This is the Standard 4 section of the rubric for the lesson plans. Points will be awarded based
on the information provided on the lesson plans. If multiple lesson plans are uploaded, all
lesson plans must meet the criteria in order to receive credit in this section.
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Gathering program-wide assessment data helps programs grow and improve. Program director or administrator completes the Program Assessment Checklist
and develops at least one staffing goal and one programming practices and operations goal.

This checklist has been adapted from several school-age resources including the Naticnal School-Age Care Alliance Standards for Quality School-Age Care
School-Age Care Environmental Rating Scale (SACERS), the Program Adminisiration Scale (PAS), and the National Afterschool Association Core
Competencies.

Go To Staff and Stafling Praclices
I Programming Practices and Operations I 9

Our program has a mission and vision statement as well as program policies and procedures
QYes ONo
Our program has a staff handbook and a parent/tmily handbook OYes ©ONo

Goal for Programming: (500-character limit)
The program will

BACK SAVE AND CONTINUE

L
(") Check this box to Indicate that this section s complete.

View Standard 4 Raiing Rubric

The third section of Standard 4 is the Program Assessment. In this section, the program
director or administrator will complete the Program Assessment Checklist to gather data to
identify areas of improvement and growth. There are two sections of the checklist,
Programming Practices and Operations and Staff and Staffing Practices. After the first section

is complete, a goal will need to be entered in the provided box. Click SAVE AND CONTINUE to
move to the next section and goal box.

10



QUALITY" ‘Welcome Director

RATED
STANDARD4 i Q

Curnculum Questionnaire

" Lesson Plans

PROGRAM NAME CCLC: XXXXXX

Surveys

SCHOOL-AGE ONLY
Portfolio Status: In Progress €BACK BVIEW PORTFOLIO A SUBIT PORTFOLIO

STANDARD 4 - PR

Gathering program-wide data heips Program director or administrator compietes the Program Assessment Checkilst
and develops at least one stafling goal and one programming practices and operations goal.
This checklist has been adapted from several schook-age resources inciuding the National School-Age Care Alliance Standards for Quality Schook-Age Care,

School-Age Care ERS), the Pr Scale (PAS), and the National Afterschool Assaciation Care
Campetencies.

G Practices and Operations
| Staff and Staffing Practices I R EERR
Al naw ST FOCAIVE &N ONENtALon O Yes & Na

Al staff raceive an employee handbook that includes job descriptions and personnel polices oY DN

Our School-Age Care program conducts regular stafl mesetings. Oves OMNo

Goal for Staffing: (500-character limit)

\The goal is for the staff

B

/E AND CONTINUE

3

Check this box to indicate that this section is complete.

View Standard 4 Rating Rubric

Click SAVE AND CONTINUE as needed to move through the checklist and goals. Once all
information has been entered, check the green box to mark this section complete.

11
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Pragram distributes family and student surveys at least once a year to engage familles and youth in program assessment. This section allows you 1o upload one
N gompleted family survey and one gompleted student survey. Programs can create their own surveys or may use the templates provided at the following links:

« ParentFamily Survey Template
« Student Survey Template

View Section Fille Name Description Date Dalate

() Check this box to indicate that this section is complete.

Wiew Standard 4 Rating Rubric

The fourth and final section of Standard 4 is the Family and Student Surveys. In this section,
one completed family survey and one completed student survey can be uploaded to
demonstrate this form of assessment for the program. The provided templates can be used to
collect this information, or the program can upload a survey already used with families and
students. To upload the surveys, click “Upload” or “Add” in the provided box. Ensure to enter
all required information, similar to the upload of the lesson plans.

Please note that in the description box, it will be helpful to identify whether the upload is a
family survey or a student survey.

12
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Program distritsutes family and student surveys at least once a year 1o engage familles and youth In pragram assessment. This section allows you (o upload one
gompleted family survey and one completed student survey. Programs can create their own surveys or may use the templates provided at the following links:

« Parent/Family Survey Template

« Student Survey Template

View Section

Fille Name Description

Diate Dalete
E Parent-Family Survey Parent Survey pd! Parent Survey 2972024 m
E Student Survey Student Survay (1) pdl Student Survey 21912024

i

Check this box to indicate that this section is complete.

I Wiew Standard 4 Rating Rubric ]

Once all surveys have been uploaded, the box will show the uploaded documents in this

format. If a survey needs to be deleted, click the red trashcan. When ready, check the green
box to mark this section complete.

13
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4.3 Assessments Paints
Possible
4.3.0 Criteria not met. 0
4.3.1 Gathers program wide assessment data by completing the on-screen Program Assessment 2
Checklist and develops one goal for staffing practices and one goal for programming practices and

operations.

4.3.2 Has completed all of criteria 4.3.1, and distributes family and student surveys to engage families
and youth in program assessment. 4

What to Submit for Standard 4.3
Initial Application and Reassessment:

o Complete Program Assessment Checklist (on-screen)

o Complete one goal for staffing practices and one goal for programming practices and operations, based
on results of Program Assessment Checklist (on-screen). The two goals should not be identical.

o Submit one copy each of a completed family and student survey that has been returned. Sample family
and student surveys can be found in “Additional Resources” at the bottom of the Quality Rated screen:
www.qualityrated.decal.ga.gov.

This is the Standard 4 section of the rubric for both the program assessment and the surveys.
The program assessment and goals are addressed at 4.3.1, and the surveys are addressed at
4.3.2.
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v Curriculum Questionnaire
« Lesson Plans

v Program Assessment

A green checkmark will appear when each section of the standard is completed. When all
sections of the standard are completed, a green check mark will appear next to the standard

indicating the entire standard has been completed. All standards must be marked completed
before the SUBMIT PORTFOLIO button will be activated.

15



STANDARD 4 I:mecumpl@e\t
Additional Resources e s o '

curriculum Narrative

Chedk off points that narrstive proves:
Ocurriculum supports 5 learing dornains

Ocurriculum is culturally, linguistically, and
developmentally appropriate

Ocurriculum is aligned with the Georgia
afterschool & Youth Development Quality
Standards

Lesson Plans

1 complete wesk per 222 group
Must include:

Accommodstions

Ages of children in the program

Asseszments

Program administrator will complete the
Progrom Assessment Checkiist

[Odevelop 1 gozl for staffing practices

-Odevelop 1 goal for programming practices
and operations

Surveys
Oupload one survey completed by a family

Oupload one survey completed by 3 student

The Child Care Resource & Referral Agency has created a checklist to help you track your
progress in each standard of the portfolio. The Standard 4 portion of the Portfolio Checklist is
shown here. Please ensure you request the Portfolio Checklist from your Coach as this could
assist you in completing Standard 4 of the portfolio.
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Families

AT SAVANNAH TECHNICAL

Quality Rated Forms & Resources

Quality Rated Portfolio Resources
OURAGENCY  QUALITY RATED FAMILIES PROFESSIONALS GRANTS

QUAILITY RATED PORTFOLIO RESOURCES

Portfolio FAQs and Information for Each Standard

If you still have questions, please feel free to reach out to your Coach for further consultation
or refer to the resources on our website at https://www.ccrrofsoutheastga.org/quality-rated-
portfolio-resources. We wish you success in completing Standard 4.
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