Please note: This resource was created in 2024 based on current portfolio guidelines.
Resources will be updated if guidance changes with portfolio requirements.
Refer to the Quality Rated website for updated information.

CCR&R Southeast GA

S

This step by step guide has been prepared to assist with completing Standard 2 of the
Quality Rated School-Age portfolio independently.

This project is funded by Georgia Department of Early Care and Learning Care and Development Fund.
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* School-Age Portfolio resources

Log on to the Quality Rated website using your program's username and password.

The resources that will be discussed for Standard 2 can be found at the bottom of the
website in the brown banner under QR Portfolio.

Standard 2 of your QR portfolio looks at your nutrition and physical activity practices for
your program. In Standard 2 you will complete assessments and you will use the results of
the assessment to create goals for your program for both nutrition and physical activities.

It also looks at a percentage of your staff’s current CPR/First Aid certification that is verified
in each GaPDS account. It also looks at written health information and family resources
around nutrition and physical activity.
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Once you log in, you are able to see your program's information and important dates to
remember according to your cohort.

Under My Applications, you will be able to see the new portfolio as well as past portfolios.

To work on your current portfolio, select the green folder next to Portfolio: In Progress.
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Portfolio Status: In Progress €BACK I VIEW PORTFOLIO
Standard 1

STANDARD 2 - CHILD NUTRITION AND PHYSICAL ACTIVITY ASSESSMENT @
Standard 2

Adsessmont Step 1
¥ Nutrion Results Click the Access Assessment Form button below o access the Nulrition and Physical Activity Assessment
¥ Physical Activity Rosults Step 2
CPR/First Ad Cards Compiete the survey by selecting the appropriate answer for each question
¥ NIOST Health and Safoty Wobinar ® After answering all the questions on the page, click the Save and Continue button to continue to the next page of the assessment.

All questions must be answered for you 1o save and continue.

.
¥ Writton Health Information/Family Resourcos . Toreview s previous page of the assessment, ofick the Biok bulion
L ]
°

Standard 3
Standard 4

I you leave the survey without completing It and return later, you will be taken back to the page where you left off.
Upon completing the assessment, you will be returned to the beginning page with a message indicating that the assessment has been completed
succe

f
B ACCESS ASSESSMENT FORM .

When you click on Standard 2 on the left side of the screen, a drop-down menu will appear
containing the different sections of Standard 2. The first step is to complete the assessment
form. You can find it by clicking on the green button that says ACCESS ASSESSMENT FORM.
You will then complete the assessment based on your program's current practices.

Standard 5
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CPRIFITSt A Cards PROGRAM NAME CCLC: XXXXXX
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& ACCESS ASSESSMENT FORM

STANDARD 2 - CHILD NUTRITION AND PHYSICAL ACTIVITY ASSESSMENT @ =

Eating Environment |

2.1 Children are encouraged to eat more than they want, and are asked to “clean their plate” or “make a happy plate™

O Every day

/y © Some days

© Rarely or never

2.2 Preschoolers and/or school-age students are actively involved in mealtime activities, such as sefting and cleaning the table:

msave (| =% save AND conTINUE .
View Standard 2 Rating Rubric

Each question has options to choose from as you continue to answer each question; at the
bottom of each page there is a button to save and continue before moving to the next page.
Please save so that your work is not lost if you get interrupted. Once you have completed
the nutrition assessment you will then complete the physical activity assessment. The
button to access the physical activity assessment is at the top right of your screen.
Remember, there are no right or wrong answers to the assessment. This is just a
self-assessment of your program. These answers are not scored in your portfolio. This will
tabulate responses to help you complete action plans for your program.

© Rarely or never
© Some days
O Every day
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& ACCESS ASSESSMENT FORM

STANDARD 2 - CHILD NUTRITION AND PHYSICAL ACTIVITY ASSESSMENT o

Portfolio Status: In Progress

Physical Activity

Scheduled Physical Activities

1.4 Equipment for games, sports, and actvites 1 sale. age and developmentally appropnate. and sufficient for all children

Raraly or never
Soma days
y Every day

g

/ View Standard 2 Rating Rubi

This is an example of how the Physical Activity assessment will look in your portfolio.




2 g p- QUALITY Welcome Director
ECTTEENE
s "
e s E

¥ Puysical Actvity Results

CPRFIst A PROGRAM NAME CCLC: XXXXXX

¥ NIDST Health and Safsty Webinar

¥ \Wntten Hoalth Information/Family Résources Portfolio Status: In Progress arouo |
2.1 Nutrition and Physical Activity Assessment and Improvement Plan Points
Possible
2.1.0 Criteria not met. 0

2.1.1 The program has conducted the Healthy Eating and Physical Activity Checklist and has developed
e @ Written improvement plan addressing 1 indicator for each of the two domains (nutrition and physical 2

activity).
2.1.2 The program has conducted the Healthy Eating and Physical Activity Checklist and has developed
" a written improvement plan addressing 2 indicators for each of the two domains. 4
2.1.3 The program has conducted the Healthy Eating and Physical Activity Checklist and has developed
= 3 Written improvement plan addressing at least 3 Indicators for each of the two domains. 6

What to Submit for Standard 2.1
Initial Application:
o Completed Healthy Eating and Physical Activity Checklist
o Completed improvement plan with evidence of addressing 1, 2, or 3 indicators for each of the two
domains (nutrition and physical activity)

Reassessment:
o Documentation of implementing the previous year’s improvement plan and of creating a new
improvement plan

For this standard, program staff will reflect on their program’s current health, safety, and
nutrition standards and identify areas that can be improved. Points are assigned based on
the completion of the Nutrition and Physical Activity Self-Assessment, a written
improvement plan, documentation of actions taken to complete the plan, and evidence
that the program has met each of the requirements listed.

Here you see the rubric; once you complete the Nutrition and Physical Activity Assessments
you need to determine how many improvement plans you want to create for your program.
Each action plan you complete will help you earn points in your QR portfolio.

If you create 1 improvement plan for 1 indicator for each of the two domains (Nutrition and
Physical Activity) it is worth 2 points, 2 improvement plans for each domain from different
indicators are worth 4 points, and 3 improvement plans for each domain from 3 different
indicators are worth 6 points in your portfolio.
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STANDARD 2 - NUTRITION IMPROVEMENT PLAN @ a8

Step 1:

The table below identifies your results from the Nutrition section of the assessment. Carefully review your results to help you determine areas to be
addressed In your program’s improvement plan.

indicator Name Minimai m Optimal NA

Eating Environment

Caregiver/Teacher Behaviors

Nutrition Education

Foods to Increase

Foods 1o Limit

Beverages

Caregiver/Teacher and Family Nutrition Training
Nutrition Policies

Local Food Procurement

Farm to Table

w|lalala o 8|0 w“ a6 &
ololo & N = w oW oK N
ol olo « & a2 w o v 8o
olo|le|le ole|sle|elala

Growing Season

Once you’ve determined how many improvement plans you want to create you will go back
to the brown bar and click on the Nutrition Results tab. You will see a chart of your
responses to each question in the assessment to help determine which areas you would like
to make improvements in and create your action plans around. It is recommended that you
choose to address those columns that fall in the minimal column so that you are meeting
standards for the children.
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Step 2:

Once you have selected the indicators that you plan to address, develop a one-year improvement plan for the selected indicator(s). Click the Add
Improvement Plan button below to develop your plan to improve your Nutrition practices.

Edit | Indicator Name Delete

i
i

EJ" Nutrition Education

E,‘\ Beverages

=+ ADD IMPROVEMENT PLAN

In order to add an improvement plan you will click on the button that says ADD

IMPROVEMENT PLAN. It will open up a drop-down menu for you to be able to add your
responses in each area.
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Add/Update Improvement Plan
Select the indicator that you plan to improve and develop your plan for improvement by answering all of the questions below.
Indicator: | Select --> v
Eating Environment indicator Name Minimal  Advanced Optimal  N/A
Caregiver/Teacher Behaviors Hilkitien Paliciee. ¥ 4 1 g
Nutrilon Eduication 1. What action will we take to reach our goal?
Foods to Increase
Foods to Limit
Beverages 4
Caregiver/Teacher and Family Nutrition Training 2. Who will take responsibility for this action?
Nutrition Policies
Local Food Procurement
Farm to Table 4
Growing Season 3. How will you know the action has been successfully completed?
7.
4. Anticipated Completion Date:
]
- |
B SAVE CANGEL
View Standard 2 Rating Rubric

Select the indicator that you plan to improve and develop an improvement plan for by
answering all of the questions shown, then click save.

This is an example of how the questions section will look in your portfolio.

Repeat this step for each improvement plan.
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Step 2

8p 2

Once you hav

iors that you pian 10 acdress, develop a one-year improvement plan for the selected indicator(s). Cick the Add improvement Plan buZon below 10 develop your

plan o improve ye practices

Edit  Indicator Name Delete

g Caregiver/Teacher Behaviors

E’;‘ Foods o Increase

E” Foods to Limi

4ADD IMPROVEMENT PLAN

15 Check this box 1o indicate that this section is compiste when ail of your improvement pians have been added

Once you have added all of the improvement plans for this section, you will check the box
at the bottom in the light green bar to indicate that this section is complete.

Repeat the same steps for the Physical Activity Results.

11
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STAMDARD 2 - PHYSICAL ACTIVITY IMPROVEMENT PLAN @ =

Step 1:

The table below (deniifies your results from the Physical Activity section of the assessment. Carefully revies your results fo help you determine areas o be
‘addressed In your program’s Improvement plan

—
Indeator e nina opimal A

0

Schedulsd Physical Activities

Stafl Behaviors

Physical Activily Education

Stafl and Family Physical Activiy Training

o o o o o e

0
o 1
1 1
Screen Time 2 0
4 1
o 1

+ ADD IMPROVEMENT PLAN

Check this box to indicate that this section is complete when all of your improvement plans have been added.

Physical Activity Policies

View Standard 2 Rating Rubric

You will go to the Physical Activity Results screen and determine which indicators you would
like to create your improvement plans around.

You may create up to 3 improvement plans by clicking on the ADD IMPROVEMENT PLAN
button on your screen. Once you are finished you will check the box in the light green bar at
the bottom of your screen to indicate that this section is complete.

12



- Welcome Direg
QUALITY jelcome Director
Standard 2 RATED

CHILD CARE

STANDARD i I

PROGRAM NAME CCLC: XXXXXX

CPR/Fyst Aud Cards
¥ NIOST Health and Safety Wobiar SCHOOL-AGE ONLY

Portfolio Status: In Progress encn

¥ Witten Health InformationVF amily Resources

Select the indicator that you plan to improve and develop your plan for improvement by answering all of the questions below.

Indicator: | select > vI

No practices found. [}

No results found.

Select --> ~
1. What action will we take to reach our goal? Select —>
— U I T T Scheduled Physical Activities
s 0 | s 0 Staff Behaviors
— |\l .1 . ! Physical Activity Education
e e il ¢ :  ScreenTime
sip2. Staff and Family Physical Activity Training
e P e sl S, B o e et Cob e Pl e e e ek e Physical Activity Policies

Follow the same steps to complete the Physical Activity Results goals.

Select the indicator that you plan to improve based on the chart for this section.
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1. What action will we take to reach our goal?

&N

2. Who will take responsibility for this action?
3. How will you know the action has been successfully completed?

4. Anticipated Completion Date:

b

) SAVE ‘ CANCEL ‘

View Standard 2 Rating Rubric

Fill out all of the required information to create your plans of improvement and click the
save button once complete.

Repeat this step for each improvement plan.

14
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Step 2:

Once you have selected the indicators that you plan to address, develop a one-year improvement plan for the selected indicator(s). Click the Add
Improvement Plan button below to develop your plan to improve your Physical Activity practices.

Edit Indicator Name

Delete

+ ADD IMPROVEMENT PLAN

Check this box to indicate that this section is complete when all of your improvement plans have been added.

View Standard 2 Rating Rubric

Once you have completed all of the physical activity goals you will check the box in the light
green bar at the bottom of your screen to indicate that this section is complete.

15
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Standard 2

¥ Assessment All administrators and teaching staff must enter their First Aid and CPR certification credentials in the Other Career Data section of their GaPDS profile.

¥ Nutrition Results
4

This screen displays the cumrent information available in GaPDS unless the staff member's status is Incomplete.

Physical Activity Results Atthe time of portfolio submission the screen data will be refreshed a final time from GaPDS. Updates entered into GaPDS AFTER portfolio submission (Ready

1o Submit) will not be considered.
CPR{First Aid Cards.

v PDS# STATUS |FIRSTNAME LASTNAME  CPR CPR CPRCURRENT FIRSTAID  FIRSTAID  FIRSTAID
NIOST Health and Safety Webinar EARNED EXPIRATION ] EARNED EXPIRED CURRENT [v]
¥ Written Health Information/Family Resources 312788 Active Rosa Homes 10/15/2022 10/17/2025 10/152022  10/17/2025
Standard 3 318586 pending  Robert Peters 04/22/2023 04122/2025 04/22/2023  04/22/2026
Standard 4 12697 Incative  Lucy Miller
Standard 5

[ Check this box to indicate that this section is complete.

N View Standard 2 Rating Rubric

The next section of Standard 2 relates to CPR and First Aid certification for your staff.
Everyone that is current on their CPR and First Aid certification should enter the dates
earned and expired in the Other Career Data section of their GaPDS profile.

On the screen you should see everyone that is checked as current staff in Standard 1 of your
QR portfolio. You will see checkmarks if their information is updated in GaPDS; all
information is verified through GaPDS according to what is current from the time that you

submit your portfolio. Updates entered into GaPDS after portfolio submission will not be
considered.

There is nothing further to do on this screen other than following up with your staff to
ensure that their GaPDS information is current. Once that is complete you will check the

box in the light green bar at the bottom of your screen to indicate that this section is
complete.

16
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View Standard 2 Rating Rubric

2.2 First Aid/CPR Certification

Points
Possible
2.2.0 Criteria not met. 0
2.2.1 60% of staff have a current First Aid/CPR certification. 2
2.2.2 70% of staff have a current First Aid/CPR certification. 4
2.2.3 80% of staff have a current First Aid/CPR certification. 6

What to Submit for Standard 2.2

Initial Application and Reassessment:

o  First Aid/CPR certifications are entered into the GaPDS and are posted on the “Other Career Data” tab.
Points will be awarded based on the information in the GaPDS at the time of portfolio submission.

Here is the rubric that shows how your CPR/First Aid Certification of staff is scored. If 60%

of staff have a current certification, you will receive 2 points, 70% 4 points, and 80% 6
points.

17
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1, How many children and adolescents in the US are at an increased risk of heart disease, type 2 diabetes, and other health problems?
OANW2 OBIB OC23

2. What does the acronym HEPA mean?

Health Eating Physical Activity

| Optimal cognitive functioning [ Stronger academic performance ] Hypertension

[Cciass participation [ Better dally attendance [ Dental disease
O Anemia

5. The US Department of Health and Human Services and the National Association for Sport and Physical Education recommends that children
engage in at least how many minutes of moderate to vigorous physical activity each day?

O 30 minles O 45minutes O 60minules O 2 hours
G.lessthan 12 13 (23 Of youths report that they participate In vigorous exercise three or more times a week.

7. Who are key change agents?

L[ Super Director | .verlty thal | have viewed the HEPA webinar, completed the questions abave, and will work fo raise (he awareness
among my stafl of the benefits of Healthy Eating and Physical Activity siandards in our program.
Please Date: Tuesday, February 6, 2024
SAVE

Check this box when all ftems have been compieted.

The next section is the "NIOST Health and Safety Webinar." In this section the program
administrator or director must view the National Institute of Out of School Time (NIOST)
Health and Safety Webinar and complete the on-screen Webinar viewing questions.

After viewing the webinar the program director/administrator should complete the
guestions listed under the video and complete the viewing verification statement.

Finally, click SAVE and check the box at the bottom when all items for this section have
been completed.

18
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STANDARD 2 - WRITTEN HEALTH INFORMATION/FAMILY RESOURCES e

I

addition to uploading a sample weekly menu plan, submit no more than four samples of written material shared with families relating to:

® Immunizations

® Oral hygiene

@ Vision and hearing screenings

@ Contagious diseases/ilinesses

® Benefits of physical activity and healthy nutrition

Photographs and documents uploaded as evidence should be clear and Ieﬁlble, Policies that are submitted as evidence should be copied and have applicable
portions highlighted, rather than uploading an entire policy handbook.

@ View Upload Instructions X UPLOAD EVIDENCE

’Note: The following type of documents are valid to upload in this page : PDF, JPG, JPEG, GIF, PNG, BMP, TIF, TIFF.

Check this box 1o indicate that this section is complete.

(‘\ View Standard 2 Rating Rubric )
—— s

The last section of Standard 2 is asking for evidence of Written Health Information and
Family Resources that you have for your program. You will gather your program's
documents to upload that show nutrition and physical activity information. You will use the
green UPLOAD EVIDENCE button in order to add information into your portfolio. If you are
uploading your policies from your parent handbook or employee handbook, please
highlight the sections you are trying to show as evidence or copy and paste those sections
into another document. This will help ensure that the QR Assessors are able to easily locate
the information that is being requested.

The yellow bar lets you know what types of formats can be uploaded in the portfolio.
Anything that can be edited, like a Word or Excel document, cannot be uploaded as
evidence; you will receive an error message if the formatting is incorrect. Please make sure
you are uploading the documents that are correctly formatted. PDF is recommended.

The rubric for this section is located at the bottom right of the page.

19
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2.3 Written Health Information/Nutrition/Physical Activity Resources Points
Possible
2.3.0 Criteria not met. 0
2.3.1 The program administrator or director has viewed the National Institute of OQut of School Time
(NIOST) Health and Safety Webinar and completed the on-screen Webinar viewing questions. 2

2.3.2 Has completed all of criteria 2.3.1, and has established a policy to encourage healthy meals and

snacks as demonstrated by the inclusion of nutritious weekly menus provided to parents and families. %
2.3.3 Has completed all of criteria 2.3.2, and the program has provided culturally responsive written

materials to families about the importance of immunizations, oral hygiene, contagious

diseases/illnesses, vision and hearing screenings, and the benefits of physical activity and healthy 6

nutrition.

What to Submit for Standard 2.3
Initial Application and Reassessment:

o 2.3.1: Complete the on-screen NOIST Webinar viewing verification statement and questions. The
webinar can be viewed at the following link: https://youtu.be/bnW TXMTfSo

2.3.2: Submit sample weekly menu shared with families

2.3.3: Samples of written material shared with families relating to immunizations, oral hygiene, vision
and hearing screenings, contagious diseases/illnesses, and the benefits of physical activity and healthy
nutrition

o o

ﬁ Do not upload children’s confidential health data. ﬁ

Here you will see the rubric for the written health information and family resources section
of Standard 2. The rubric tier for 2 points requires that the program administrator or
director complete the on-screen NOIST Webinar viewing, verification statement, and
questions.

To receive 4 points you would show that your program has established a policy to
encourage healthy meals and snacks as demonstrated by the inclusion of nutritious weekly
menus provided to parents and families. Be sure that the sample you upload is for an entire
week, Monday through Friday, not including holidays and that the full date is included on
the menu.

Finally, after completing all of the criteria for the first 2 parts, you may upload evidence that
the program has provided culturally responsive written materials to families about the
importance of immunizations, oral hygiene, contagious diseases/illnesses, vision and
hearing screenings, and the benefits of physical activity and healthy nutrition. This can help
you achieve 6 points for this standard. If you need reliable resources to share with your
families you can find some at the bottom of the QR website in the brown section; there is
an option labeled QR Portfolio. Under the Standard 2 section there are resources that you
can download and save as one document to upload to your portfolio or print to share with
your parents if you do not already have some.

20
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@ View Upload Instructions & UPLOAD EVIDENCE

Note: The following type of documents are valid to upload in this page : PDF, JPG, JPEG, GIF, PNG, BMP, TIF, TIFF,

Written Health Information/Family Resources - Upload: ®

Document Type:

Select > i\

Sample Weekly Menu Plan
Written materials distributed to families

Note: The fc
TIF, TIFF (ug

page ' PDF. JPG, JPEG, GIF, PNG, BMF

Description:

& UPLOAD CANCEL

Use the green UPLOAD EVIDENCE button in order to add information into your portfolio.

The yellow bar lets you know what types of formats can be uploaded in the portfolio; PDF is
recommended.

Select the type of documentation you are uploading, add a simple description and click
UPLOAD.

Repeat this step for each piece of evidence, keeping in mind that you are only allowed 5

documents, including your weekly menu; you might need to combine some of them to one
document if you have more than 5.
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CPEIAB Ca PROGRAM NAME

¥ NIOST Health and Safely Webinar

Portfolio Status: In Progress

@ View Upload Instructions

View Section File Name
E Sample Weekly Menu Plan February Menu.pdf
E Written i 1o families 2.3.3 Communicable Disease Chart 1 pdf

E Written materials distributed to families  Standard 2.3 3 Immunization and Dental 3.pdf
E Written materials distributed to families ~ Standard 2.3.3 Physical Activity and Nutrition Handout 4. pdf

E Written materials distributed to families  Standard 2 3 3 Visionand and Hearing 5 pdf

Check this box to indicate that this section is complete.

Note: The following type of documents are valid to upload in this page : PDF, JPG, JPEG, GIF, PNG, BMP, TIF, TIFF.
.

Welcome Director

CCLC: XXXXXX
SCHOOL-AGE ONLY

o sumT PORTFOLD

. UPLOAD EVIDENCE

Description Date Delete
Menu Plan 2/612024 m
Contagious Diseases/llinesses 2/6/2024 m
Immunization & Dental 2/6/2024

Physical Activity and Healthy Nutrition ~ 2/6/2024

Vision and Hearing screenings 21612024

8 8 8

Here is an example of a completed section. Once all of your documents have been
uploaded, check the box at the bottom of the page to indicate that this section is complete.

22



- QUALITY ‘Welcome Director
RATED
SIANDARDS e

PROGRAM NAME CCLE: XXXXXX

SCHOOL-AGE ONLY
Partfolio Status: In Progress enacn

“ Standard 2

Assessment

o it PORTFOLO

Nutrition Results
Physical Activity Results

CPRI/First Aid Cards

L4 € s

NIOST Health and Safety Webinar

Wiritten Health Information/Family Resources

Once you have completed all areas of Standard 2, a green checkmark will appear indicating
that this section is completed.
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STANDARD 2 Date Completed:

Additional Resources | e = e o

Nutrition and Physical Activity Assessment

Nutrition Action Plan

O3 pians from different indicators in the
domsain

Physical Activity Action Plan
O3 plans from different indicators the domain

CPR/First Aid verified by PDS

DEntered in other career data and verified by
POS % Of Staff Completed

Written Health Info/Family Resources

NIOST Health and Safety Webinar
Program administrator has:

O viewed

0O Completed questions

Policy:

DEncourages healthy meals and snacks
Written Materials Shared:
DOimmunization Resources

DO Oral Hygiene Resources

D Contagious Disease/lliness Reasources
Dvision Screening Resources
DOHearing Screening Resources

O Benefits of Physical Activity and/or Nutrition
Resources

The Child Care Resource & Referral Agency has created a resource to help you to complete
each standard of the portfolio. The Standard 2 portion of that Portfolio Checklist is shown
here. Please ensure you request the Portfolio Checklist from your Coach. This could assist
you in completing Standard 2 of the Portfolio.




Additional Resources

https://www.ccrrofsoutheastga.org/
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Quality Rated Forms & Resources

Quality Rated Portfolio Resources
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QUALITY RATED PORTFOLIO RESOURCES

Portfolio FAQs and Information for Each Standard

The Southeast Child Care Resource and Referral Agency has created several resources for
you that will help guide you through each standard. Please visit our website at
https://www.ccrrofsoutheastga.org/

We wish you success in completing Standard 2.





